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[Date]

[Owner Name]

[Owner Address]

[Owner City], [Owner State] [Owner Zip]

RE: Permit [Permit Number]|
[County] County, [Route]

Dear [Owner Contact]:

A recent inspection of [Route] in [County] County indicated that the sign for permit [Permit Number] is unlawful
due to disrepair. Below is a photograph of the sign for your reference. 7 CSR 10-6.080(2)(E) defines an unlawful
sign as:

P Signs that are not in good repair, that is signs with poles, frames, braces, panels or facings which are broken or

damaged or not securely affixed to a substantial structure or which are faded, blistered, cracked, peeled, chipped, or
torn to the extent the total message is not discernable by a motorist.

Please take measures to repair the sign within thirty (30) days. For additional information regarding outdoor
advertising rules and regulations, please log onto http://www.modot.org/business/Outdoor Advertising. If you
have any questions, please contact me at [Phone Number].

Sincerely,
[Permit Specialist]
[Permit Specialist Title]
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Additional forms and information available at http://www.modot.org/business/Outdoor Advertising
Our mission is to provide a world-class transportation experience that delights our customers and promotes a prosperous Missouri.
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